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Access to “MOMIJI”
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You can also access to “MOMIJI” from URL below.

https://momiji.hiroshima-u.ac.jp
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1. Login to “My MOMIDJI”
-MOMIIJI Top-
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1. Log in to “My MOMIDJI”
-MOMIJI Top-

on Alfee AR
¥ N

(44 Hiroshima Univ. Hirodai 1D Hirodai Password Lozmto ) il (Facubty and Stalt
MOM',' Logln to My MOMIJI (Student sl

m Academic Support Campus Life Inf%ation Career Support Internation:

HU ID : B999999 (”B” is in capitals.)
HU Password : ******x**

@ Event&News Press the “Login to My MOMIJI". I
1R haZa=2 * Be sure both HU ID and HU Password are case-
sensitive.
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2 . Things to check before registration

-Course Registration Period and Course Offering Schedule-

Term 1st Term 2" Term Summer holidays 3rd Term 4th Term Year-end holidays
(Apr.~Jun.) (Jun.~Aug.) (Aug.~Sep.) (Oct.~Dec.) (Dec.~Feb.) (Feb.~Mar.)
Semegster :
First Semester Second Semester
" 1 Term 2 Term out Of 3 Term 4 Term out Of
Q Courses Courses Term(1st) Courses | Courses Term(2nd)
3 First Semester Courses Courses Second Semester Courses Courses
O
s | |
2 Year-round Courses
3 | | | |
E Year Courses Year Courses
| | | |
Intensive Courses (Offered in a part of period)
| | | | |

1 Term Courses : Courses offered in the

3 Term Courses : Courses offered in the through the year

1st Term 3 Term
2 Term Courses : Courses offered in the 4 Term Courses : Courses offered in the v

d th ear Courses
24 Term 4t Term

First Semester Courses : Courses offered
through the first semester

Out Of Term (1st) : Courses offered
during summer holidays

: Courses offered across the fiscal year
Intensive Courses : Courses offered in a
part of period in the year

Second Semester Courses : Courses
offered through the second semester
Out Of Term (2nd) : Courses offered
during the year-end holidays
Year-round Courses : Courses offered



2 .Things to check before registration
-Course Registration Period (Add and Delete)-

Semester | Registration Period Registration Available Courses
(Month)
First 1T Registration 1T, 2T, First Semester, Out Of Term(1st), Year-round, Intensive during
Period (Apr.) First Semester
2T Registration 2T, Out Of Term(1st), Intensive from 2T to the end of First Semester
Period (June)
Second | 3T Registration 3T, 4T, 2nd Semester, Out Of Term(2nd), , Intensive during Second
Period (Sep.~ Semester
Oct.)
4T Registration 4T, Out Of Term(2nd), Intensive from 4T to the end of Second
Period (Dec.) Semester

X : Before beginning Year courses, check registration periods etc. on the Syllabus or in the support office
of the school /graduate school that offers the course.

In the first and third term registration periods, in principle, all the courses whose opening dates fall in

the first and second semesters, respectively, can be registered for.In the second and fourth term

registration periods, in principle, students can modify their course registration for the first and third

term registration periods, respectively.

Detailed information on course registration periods is provided on the MOMIJI Top page.

If you cannot register for courses by My MOMIJI, first refer to the Semester/Term, Eligible Students,

Requirements of the Syllabus pages and notice etc. If you cannot register even after doing so, then -

contact the support office of the school /graduate school that offers the course for inquiry (as for liberal

arts education courses, please contact the Education Promotion Group [persons in charge of Liberal Arts 3

Education]).



3. Course Registration

- From Portal Screen to “Registering/Checking Courses” Screen -
* When you use smartphone, the screen images are different

from the below after this Eaﬂe.

ML M ——
- = - My MOMIIJI portal screen

enu
HOME apanese— L e

Macaal

From the menu on the left side of the

: screen,
: 1. Press “Course Information”.
o 2. Press “Registering/Checking Courses”.
s | Registering/Checking
. i I Courses/Confirmation Screen
= - === = - - After checking the Notes of Importance, press

| = | | | ! the IIOKII.

l (This screen is displayed only once per semester.)
£ Introduction fo Registering/Checking Courses/Confirmation Screen *AS for new StUdentS thelr Academlc Reglster
4

Notes of Importance Information etc. will be added in MOMIJI in April.
Please confirm your Academic Register Information, Parental Information, and Payer of Education Expenses Information, found in "Academic Register Information Reference”. NeW Students are requested tO Confl rm thell’
The following information will be used for professors and staff to contact the student, and for university-issued postal mail. . . .
Should your ghone number, mobile phane number, or e-mail address change, please update them from AcademIC RegISteI’ Informat'on etC. aftel’ SUCh
"Academic Register Information Change/Update” on the Momiji menu, .
and inform any other changes i information to the Student Support Office of your faculty/graduate school. data have been added n May.
E:il:::::nio update your information may cause professors and staff to be unable to contact you about important and necessary information.

m




3. Course Registration

- “Registering/Checking Courses” Screen -

TR 1) “Registering/ Checking Courses”
Yome :\o:v;n'ono T heeduery anpediodood s ety ooty oot e screen
Yow St e ter Siudent [ Na DoeIs Cowe 1
e, [ Nomber of Crodes b , . . .
chmemel | Mt e Comen o e et Selecting each tab will allow you to display and
register for courses that are offered in the

corresponding periods as listed below. (For the
course offering schedule, see page 7.)

Saanh b Soacta Courve wiormanon of Loes At €0k sson Program

Coll Sowmer Perchology fir Matcal [Poaciapd Culnrs Asteipoler O | ommuaconce I

SATON AXIXO -':\:‘\:';m,n ANUOAATIUNOR!  IKUIITA ITSLXO [OKLDA RIXO 1Term tab' FIrSt ter—m

LAS L0t TAS K197 AS LIty TAS K12

H] o Cvee Doiets T b sanmn 2Term tab: Second term and Summer holidays

o [ 3Term tab: Third term
4Term tab: Fourth term and Year-end holidays

Same w Abere Same 4 AV Same 0 Aboce S 0 Abinw Legase

Ex.) Since the period during which First Semester

: Courses are offered extends over the first and second
terms, these courses are displayed under both the
b 1Term and 2Term tabs. These courses can be
registered for by using the 1Term and 2Term tabs.

R - Each tab can be switched by pressing the name link.

During the first term course registration period, you
ESSRERAMNY] - Suhymn. ek o imemmne oo can b srlind sonlos of oy andpriod can register for courses whose opening dates fall in
RO G A R the first term, the second term and the Summer

mble e e ehpei 04 s holidays. After registering for a first semester course
through both the 1Term and 2Term tabs, be sure to
confirm that it has been properly registered for. (For
the course registration period, see page 8.)

Dagioy ProtecFrandly Page  — Duplers prassc fammared pape

Orece Crodt SSana (Graduton o) | = Confem requwrments v pradeston parimg o
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3. Course Registration

- “Registering/Checking Courses” Screen -

- T T 1) “Registering/ Checking Courses”
[ i\-:-x'. IOHD  Seboct Inmvee ";:.,::S:';"::_"’""D"M et S o screen
YourSomenn V0 et Boewsie Orase |
e T~ . R Press the “Register” link after confirming the

day of the week and time period for the

A A SRR e 1 course you wish to register for.
= okl SnSE A course displayed within the colored field
A3 onivpmcll s & for the day of the week and time period has
o S o . been registered for as a specified class,
Pt "**ea.,,  Which cannot be changed by students. If
= you have a need to change such a course,

please consult with the relevant support
section.

*Intensive Courses are listed under the
timetable.

Duaphay PriotecFoondy Page | — Duplers prasse fammaned page

Chath Crodt Suenn {ORWton. o) | = Crafiem reysovmens fir giadestion. porsing. o
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3. Course Registration
- “Timetable Search/Search by Criteria” screen -

4 RegsermyCreing Couses et Seaunseat by Crera 2) Reference to Registering/Checking
Seach by sbjc name o e h Locre Code Courses / Timetable Search/Search
ok Please enter the appropriate Lecture Code %% by C rl te rl a

e ar A7

== O If you know the Lecture Code
Directly enter the Lecture Code and

Lectwe Code
press the “Determine Timetable”.

%k Search via the Following Criteria %

O If you don't know the Lecture Code
Enter the search criteria and press the
“Search”.

Year - Semester ;2017 Year Second Semester ¥
semesterofered @ not specified

Faculty/Graduat
i + Liberal Arts Education Program
School

Day and Perod ¢ Weds v IstPeriod v
Registration Year ¢ 1

Subject Name : % Search vl be conducted via the first Ly

Name of Main

: onducted via the first keywords
Instructor

Number of Search
Results

Capyighc) 2001207 NS Sotions Cupeation A hsesened
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3. Course Registration
- “Search Results” Screen -

£ Registering/Checking Courses/Search Resuits

Search results 1 to 1 displayed (1 results found) 3) Reglsterlng/ CheCklng COUI’SES /

Search Resut Page: << Back 1 Forward »> SearCh RESU|tS
| et ]| P | s ] | e [ | e | o, Press the “Subject Name” link to register
TESTHOMIICH JporT E::""if“”]me ‘ 1 sﬁm 1 ‘ Yea 1) Mant 4 ‘zzuunum‘ Specilized Education H*:[‘ﬁ::lﬂ for the course you WISh _to ta kel Or_] the
timetable. The “Registering/Checking
Search results 1to 1 displayllf {1 results found) Courses /

Number of Search Resutts : |00+ per page | Display

Copy'gh(c 20012007 NS Sotions Copoaton A ighs resene

4 Registering/Checking Courses/Registering Subjects

The following subject will be registered. Is this okay? 4) ReQISterlng/CheCklng Courses /
Registering for Subjects

semester offered Year

Day and Period | (21) Mont4 After confirming the content of the course, press the “Register”.

Faculty/Graduate School| Institute for Peace Science

@ Course Registration Classification

Lecture Code 27000001

If you wish to register for a course as “Credit Not Required,” first
*_ ....snem®" select the applicable option from the pulldown menu and then

Subject Name TEST1

B Course Registration

L] assification not specified - a

.IIQIIﬁllll lllplllllllll reg|sterfor the course.

‘When changing a subject, you can search for a new one using the Timetable Search function

| meamer | [ ceamesyens | [ cer | [rem] Please be aware that you cannot change the Course Registration
Ploase o Classification after the end of the course registration period.

Please click the "Register” button only once.

Clicking the button multiple times may result in being unable to properly register.

Should you accidentally click more than once

please click the "TOP" button located on the left-hand side of the welcome screen and repeat t
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3. Course Registration

- “Registering/Checking Courses” Screen-

< Registenng/Cnecking Courses

Scbocd of lmwgraems Am wnd Semecer Dapanment of Lo prased Am sat Sowmces oo gram

- oL IO .
N, KVORXU YOHO  Seboot lnmmvinee o' mnd A 2o Sokmam
200 Yow

Socnd e Veatowr D No Vievoie Oonse

Yow " Semonns

Numbey of Cradets B

Now ¢ § Crodinn Tood Nomder of Croden

Amcout of 4 Creter

en S o £l Seaxh b Spacts Corse rhwmanon of Laec At Eou s Progras

1

29 Ceodmn

Tamle " elmle Tharde L

TR0 (OICLDA KIXO

TAS K012

Dwiste Vamgr

i

Ax2eigolor O |Commun mnce 120

(- 1AL K18 The o .
' Lewle ATK Twete Crate T e P

Teate

i

0

Ty

4 Registering Checking Courses Registering Subjects
There is Course Registration error. Please confirm esror

Over the credit limit'class naumber limit.(7)
Scheduling Conflict (overlapping day/time).(9)

The following subject will be registered. Is this okay?

5) When the course is properly registered for

After the course registration is checked, if there is
no error, the subject is registered for, so that the
“Registering/Checking Courses” screen will
appear. (First Semester Courses will be displayed
by pressing the 1Term and 2Term tabs, and
Second Semester Courses will be displayed by
pressing the 3Term and 4Term tabs.)

Be sure to confirm that there is no mistake in the
registered contents of the course (Day of the Week, Time
Period, Subject Name, Instructor, Course Registration
Classification, etc.).

After the end of the course registration period, the
contents of the course registration cannot be changed.

* When there is a course registration error

If there is a course registration error, an error
message will be displayed. (Before semester
courses, or other courses that are offered
striding over multiple terms, are registered for, a
registration check is performed for all the terms
in which these courses are offered.)
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4. Deletion of Courses

-“Registering/Checking Courses” Screen-

“ Registenng/Checking Courses

o Rl z-“;:.::?f.::::::*"“':“"‘““""*‘l‘""""‘ 1) “Registering/ Checking Courses”
L it o T Screen
et .
o e i ol ok s s ek Press the “Delete” for the time period
= : Cana frame for the subject you wish to
. delete.
e b R
= p— 0“‘
oy ".. A course displayed within the colored
e * field for the day of the week and time
! period has been registered for as a
= specified class, which cannot be
HE N = changed by students. If you have a
need to change such a course, please
Tevtabn S | Voo ks o g bt consult with the relevant support
R el section.




4. Deletion of Courses
- “Deleting Subjects” Screen-

4 Registering/Checking Courses/Deleting Subjects

2) Registering/Checking Courses / Deleting

The following subject will be registered. Is this okay? SU b]eCtS

semester offered

First Semester

Day and Period

After confirming the contents of the subject
(15t) Mon1-2 you wish to delete, press the “Delete”.

Faculty/Graduate School | Institute for Peace Science

The registered information will be deleted,
and the “Introduction to

Lecture Code ZZ000011
Subject Name TEST2
Course Registration
Classification
Return

Please Note

Please click the "Delete” button only once

Clicking the button multiple times m.

result in being unable to properly delete

Should you accidentally click more than once,
please click the "TOP" button located on the left-hand side of the welcome screen and repeat the registration process
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4. Deletion of Courses

- “Registering/Checking Courses” Screen-

R B e e
Nene VOO 1080 :m-lh—:::-:‘u::“ma-— wlamepend Am s Lo Progres m . . . .
o , 3) “Registering/Checking Courses” screen

e e [T Biersct Ot
R
Aot ot Cmin et Cobin b ¢ Crotm Tt Number of Condins 4 Creton
Laari Cmbm

e et b, e The subject whose registration was deleted will

Chk 8o Bame of Bn grofowred duy ad bne prvwsd o0 sl The Rngrowonen Servmn = @3 b Gougltyod

e S e e disappear from the “Registering/Checking

Clese Tt Ceden Theandey rde ”
i Preeriiam Pamgn || [ meypn [rmm—m Courses” screen.
[Core Wadons ARSOAATILNORE  JXUMITARTIRS  ORLDA RERO
) FANAGL MAKSTO Hias koo AVLY Wy o
“' AS X Lo ate Lawane TN dhadewst semnt
Cmwte Tange
Leete
p—— ——T e 00 Abe Sy
i)
Pt 4

T | &
Peacs N el v
o
Trvotutin S00m® o Nehoon seh o ammar ¢ cowrnin an e serihed rnperdion of G el panod
CS e o Ul w0 onperr 8 e of s albommon
Me esperimg Sdummenss of CTL 10 POF Preonet ot e cvmrmn

Doginy Frvser §randy Fage o Dugow \ praser tomamed jage
Chach Cradt Suatun IGratuuton o) | = Coaflow imguesnen Be pradancs, plessg

e T W s | s @ A v




5. Supplementary Notes regarding
Course Registration

R4 to hecking Courses
Name KYOIKU JYOHO Schoolnstitution 20 S
Year - Semester 2017Year Student ID No 8069982 Grade 1
Second Semester
Estimated
Amount of 1 Credits plambsACMS X  ocems. [EBNEEOSC . yoop,

Non-Credit Courses of Credits

Gained Credits

«Drawing Results (to check the results, please click the "Check” button)

I Unable to take (TEST4) with (TEST MOMJ ICHI) on (Thursday) (1Period) based on drawing - I/
results

Click the frame of the preferred day and time period for study. The Registration Screen will be displayed

1Term Zlarm 3Term ATarm I Search for Specific Course Information of Liberal Arts Education Program
Monday Tuesgay Wednesday Thursday Friday
Register egEster Register Register Register

Period
1

Period
2

Period 4

(Evening

Course)

intensive Courses/Other Courses
Dayof| .
the IMe | | acture Code Subject Name Instructor Classroom
Period
Week
Monday | 1Period [ 2zB10001 & TERY [TEST MOMLI ICHI Test | pelete |
Monday|2Period |  ZzB10001  BhEIERY [TEST MOMLI ICHI IAS L102 Delete.

Timetable Search | — Subjects, such as intensive courses, can be searched regardless of day and period.

CSV File | — Used to export a list of course information.

Note: Please note that when exporting information of CSV or PDF format that the contents of the file
may be saved elsewhere on the user's computer, and thus it is possible that the information may be leaked
If students wish to export their data in CSV or PDF format, please be sure to export it
to your own personal computer or to a computer in the Information Media Center.

Display Printer-Friendly Page | — Displays printer-formatted page.

[ check credit Status (Graduation, etc) | — Confirm requirements for graduation, passing, etc.

This message will be displayed when you cannot
take the course as a result of a drawing, and if
you have not checked the drawing result yet.
After checking the Day of the Week, Time Period
and Subject Name, press the “Check”. (If the
1Term or 2Term tab is selected, information on
the courses that can be registered for the First
Semester will be displayed. If the 3Term or
4Term tab is selected, information on courses
that can be registered for the Second Semester
will be displayed.)

Pressing here will display specific course
information of the liberal arts education program.

&£ ing/Ct g cC
semester | Day and 8 Name of Main
Semester I fi | Petiod | Lecture Code | Subject Name | Notes.
T E e CIEC
HERICL LRI D
WA e orbs  [201006 + AROBECRTL
61 RRIRIETIIE

GCDI52513HBORBH > TIE, UTOSITIRL TULEE

1 LERARRER TIZ, AL LYMERRHTILEDLVHBIRRETINE BAD T, ITBL TG, (R BRI RTINE BA.)
2 SRIEESIMARIAICIS L TR TERAL TRV,

IRMINTOARENBIL. LIVOMEA NI NLSEOH B TIIBHVE BA. BT RFEHT
W RIFEMTAITH I3 HM S BPEOSE LB B TR,

RIFTBOEIDERDTUIEE

(Note) Please be aware of the following points when registering for courses by class.

1.The search results above do not include courses for which there is no need to register using Momiji (English, other foreign languages not displayed).
2.Class attendance is required during the registration period

3.The courses listed above are not mandatory. Please decide which courses to take by referring to the course standards set by your facuity or
graduate school. For more information on course standards, please consult with the Student Support Group for your faculty/graduate school

NS Sohtions

Intensive Courses are listed under the timetable.

18



5. Supplementary Notes regarding
Course Registration (2)

Liberal arts education courses may not be registered for from “My MOMIJI” even during the registration

period, for various reasons, which include the following:

¢ As a result of various checks for registration limitations, you are judged to be unable to take the course
(the relevant error message(s) will be displayed on the screen.)

e You were not selected in the drawing that was held to decide who can take the subject, or the class
number limit has been exceeded.

e The subject is specified for you to take based on the designated class schedule and requires students to
attend its first class as a condition for its registration.

For further information concerning the registration procedure for each course category, please refer to
“MOMIII Top — Academic Support — Liberal Arts Education”. More detailed information on each course is
available by selecting “My MOMIJI — Syllabus — Browsing Syllabus”.
& Website of Liberal Arts Education

(MOMIJI Top — Academic Support — Liberal Arts Education — Course Registration Procedure)

URL: https://momiji.hiroshima-u.ac.jp/momiji-top/en/learning/kyouyou/procedure.html

If you cannot register for courses and you do not understand the reason, please contact the Education
Promotion Group (person in charge of liberal arts education) on the 1st floor of the administration
building of the School of Integrated Arts within the course registration period.

If you cannot register for specialized education courses through My MOMIJI, please contact the support
office of the school/graduate school that offers these courses.

19
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6. Logout from My MOMIJI

@ » Caryysmens U MB EE
M
£ HL momii I et R T S —
(student information systesm)
L# Rag ‘Name  KYOIKU JYOHO Schoollnstitution  Liberal Arts Education Program
-7 Grades Year+$ 2017Year - Student ID No. BOG99S1 Grad 1
8-/7 Achievement Level Evalus gﬂ::.‘ b smber of Creditsfx e To:ll\‘ : o
8-7 Check Credit Status ~ Creds HNoe-Cesdit Coures
Logout
8- Svilabus 15 3 compulsory subject whack carnot be changed
8-() Exam Information Click the frame of the preferred day and tinse pericd for study. The Registration Screen will be displayed. Press the " Logout”_

Search for Specific Course Information of Liberal Arts desﬁonf%mi

|

8- 7 Surveys

8- 7 Class Cancellation Make-u

8- (7 Message
8-17 Contmnuing Education Job

8- 7 Teacher License Portfolio

[§ Lo |
£ MOMUIT manuals etc
o« Myt AUHR OIS

a VbVl iBAN.

20



SU m ma ry —Notes of Importance regarding Course Registration-

[0 To log in to My MOMIIJI, you need your Hirodai ID and Hirodai
Password.

[0 In the first term registration period, you can register for all courses
that begin in the first semester. In the second term registration
period, in principle, you can modify the registration of courses
which begin from second term to the end of First semester. (The
same holds true to the second semester.)

[1 Depending on the school/graduate school, there may be other
notes of importance regarding the registration procedure.

[1 Be sure to check the registration status during the course
registration checking and modification periods. In particular, please
be aware of the results of the drawing held to decide who can take
the course.
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Contact Information

If you have questions regarding course registration
requirements, contact:

[0 Support office ((person in charge of student support) of your
school/graduate school)

If you cannot register for courses and you have questions

[0 About liberal arts education courses, contact:

— Education Promotion Group (person in charge of Liberal
Arts Education)

] About other courses, contact:

— Support office (person in charge of student support) for the
school/graduate school that offers the courses in question

22



Contact Information

If you have other questions regarding the use
of My MOMIII, contact:

[] Business system inquiry counter
082-424-5609 (Extension: Higashi-Hiroshima 5609)
systemhelp@hiroshima-u.ac.jp
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