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UNESCO Sponsored Traineeship Programme

Terms of Reference

GENERAL INFORMATION
Duration: 6 months
Location: Jakarta, Indonesia
Organizational Unit: UNESCO Regional Office in Jakarta (Indonesia)

Supervisor (name, title):

DESCRIPTION OF THE TRAINEESHIP

Under the overall authority of the Director of the UNESCO Regional Office in Jakarta and the direct supervision
of the Chief of Education, the incumbent will provide research, analytical, and operational support for the
implementation of the Office’s education sector portfolio. This portfolio includes technical support to countries
covered by the Office, including Brunei Darussalam, Indonesia, Malaysia, the Philippines, and Timor-Leste, as

well as ASEAN regional-level activities in the education sector.

The main duties and responsibilities are as follows:

Research and Analysis:
e Contribute to the design and implementation of research, analytical, and operational work within the
education sector. Areas of focus include: (i) trends in government policies and their implementation
in Southeast Asia; (ii) activities of major development partners in the region; and (iii) identification

and use of relevant data and information to support evidence-based policymaking.

Programme Support:
e Support the drafting of concept notes, meeting minutes, reports, and proposals, incorporating
international best practices for country- or regional-level technical assistance in the education sector.
e Assist in organizing meetings and workshops, including agenda preparation and coordination with
speakers and participants.
e Support the preparation and implementation of events organized or supported by the Office.

e Provide additional technical and administrative support as requested by the Chief of Education.

12
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The specific focus of duties (e.g. early childhood education, basic education, higher education, technical and

vocational education and training, adult education and lifelong learning, non-formal education, informal

learning) will be determined, considering the expertise and research interests of the selected trainee.

REQUIRED QUALIFICATIONS

Education:

Bachelor’s degree in education, human development, and/or social and economic development.

Knowledge of statistics and data analysis for policy-oriented research is an asset.

Subjects:

Prior experience in research and analytical work in education, human development, and/or social
and economic development (including work conducted at universities under academic supervision).
Experience in assisting with and coordinating multi-country research (including at universities under

academic supervision) is an asset.

Language skills:

Excellent proficiency of English in writing and speaking.

Competencies and skills:

Proven conceptual and analytical skills

Strong planning and organizing skills, with the ability to manage multiple deadlines
Ability to follow up and coordinate independently with minimal supervision

Proven ability to work efficiently in a dynamic and multicultural team environment
Excellent coordination and interpersonal skills

Proven capacity to build and maintain effective partnerships within and outside the team

Knowledge of education and skills development systems in Southeast Asia is an asset.

LEARNING OBJECTIVES

Strengthen applied knowledge and skills in the analysis and development of the education sector,
aligned with Member States’ needs and system requirements in Southeast Asia

Gain valuable experience within a UN organization specializing in education, while collaborating with
diverse experts

Develop competencies and knowledge in education project management

Acquire insights into UNESCQ’s operations in Southeast Asia

13
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What is the Global Internship (G.ecbo) Program?e.--

Hiroshima University Global Internship Program is designed to cultivate individuals who can
play an active role in the international community by providing opportunities for work

experience and daily life in overseas settings such as international organizations, government

agencies, and private companies.
Through this program, we aim to help our students acquire practical foreign language skills and
develop a global mindset through work experiences in different cultural environments, thereby

supporting their future career development.

[Program Offerings])

Number
Host . I .
Program o of Details Application Deadline
Organization .
Positions
Paris See Program
MEXT-UNESCO | Headquarters, 2 Details ©
etc. Pages 6-10
See Program )
Jakarta, ) Friday, October 30,
UNESCO Jakarta ) 1 Details @
Indonesia 2026, 5:00pm(JST)
Pages 11-16
See Program
SEAMEO Bandung, )
_ 1 Details ®
CECCEP Indonesia
Pages 17-20

XMEXT: Ministry of Education, Culture, Sports, Science and Technology

XUNESCO : United Nations Educational, Scientific and Cultural Organization

X SEAMEO CEECEP : Southeast Asian Ministers of Education Organization Regional Centre for Early

Childhood Care Education and Parenting

[Important Notes]

1. During the internship period, students are fully responsible for managing their own safety and
conduct. In addition, enrolliment in the university-designated Overseas Travel Insurance,
Personal Accident Insurance for Students Pursuing Education and Research, and the Liability
Insurance Coupled with the Gakkensai is mandatory. Please carefully read the “Hiroshima
University Overseas Travel Risk Management Manual (Student Edition)” available on Momiji.
Before departure, all students must attend the mandatory lecture on overseas travel risk

management.

Momiji URL https://momiji.hiroshima-u.ac.jp/momiji-top/learning/risk-kanri.html

2. Students selected for dispatch are required to arrange and purchase the following items

individually and bear the full costs:

(1) Premiums for the university-designated overseas travel insurance (approximately
10,000 yen per month)



https://momiji.hiroshima-u.ac.jp/momiji-top/learning/risk-kanri.html

(2) Fees for obtaining a passport

(3) Fees for obtaining any visas required for the placement
(4) Costs for vaccinations, if necessary

(5) Any other expenses required for the internship placement

3. Regarding Student Registration Status During the Dispatch Period
If you are selected for this program, please consult with the student support office of your
faculty or graduate school in advance and follow their instructions regarding any necessary
changes to your student registration status.

4. Regarding Safety Management for Overseas Dispatch
(1) To enhance safety awareness during the overseas placement, you must attend the pre-
departure orientation organized by the university. In addition, please make use of resources
such as the “Ministry of Foreign Affairs Overseas Safety Website” to gather information about
your destination not only before departure but also throughout your stay.
(Ministry of Foreign Affairs Overseas Safety Website]

https://www.anzen.mofa.go.jp/

https://www.anzen.mofa.go.jp/study/
(2) To obtain safety information about your destination, you must register with the Ministry
of Foreign Affairs’ Travel Registration Service “Tabi-Regi” before departure. In addition,

under the Passport Act, Japanese nationals who will stay outside Japan for more than three
months are required to submit a “Residence Registration (Zairyu Todoke)” to the nearest
Japanese diplomatic mission. Please complete this procedure promptly after arrival. The
information registered in “Tabi-Regi” and the “Residence Registration” will be used for
confirming your safety in the event of an emergency at your destination.
[Ministry of Foreign Affairs Travel Registration Services (Tabi-Regi, ORRnet Electronic
Residence Registration System)]
https://www.ezairyu.mofa.go.jp/index.html

(3) To ensure your safety during your stay abroad, students dispatched through this program
are required to maintain regular contact with their tutor or academic advisor, the student
support office of their faculty or graduate school, and the Global Initiatives Group.

(4) Due to circumstances such as natural disasters or international conditions, internship

dispatch may be postponed, cancelled, or have its duration altered. Even during the
dispatch period, students may be instructed to return to Japan for these reasons. In all
such cases, students are, in principle, responsible for any cancellation fees for already-
booked flights and other travel arrangements, as well as any actual expenses related to
returning to Japan (including those individually arranged and purchased for travel).
The university makes decisions regarding student overseas dispatch based on the
“Overseas Safety Information” issued on the Ministry of Foreign Affairs Overseas Safety
Website.

(5) Prior to departure, we will confirm that you do not plan to engage in any activities during
the dispatch period that may fall under “provision of technology” or “export of goods” of
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concern under security export (trade) control based on the Foreign Exchange and Foreign
Trade Act (FEFTA).
(Security Export Control (Hiroshima University Official Website)]
https://www.hiroshima-u.ac.jp/iagcc/risk/stc
(6) In addition, safety management related to overseas dispatch must follow the guidelines
outlined in Hiroshima University’s Overseas Travel Risk Management Manual (Student
Edition), the Ministry of Foreign Affairs’ Overseas Safety Handbook, and other relevant
references.
[Overseas Travel Risk Management Manual (Student Edition)]

https://momiji.hiroshima-u.ac.jp/momiji-top/learning/risk-kanri.html
[Overseas Safety Handbook (Published by the Ministry of Foreign Affairs)]
https://www.anzen.mofa.go.jp/pamph/pdf/toranomaki.pdf

5. Regarding Withdrawal and Related Procedures

(1) If you must withdraw for unavoidable reasons, you must promptly notify the Global
Initiatives Group. As a general rule, any actual costs incurred for canceling arrangements
already completed at the time your withdrawal is approved—such as airline tickets (including
those arranged or purchased individually for travel)—will be borne by the student.

(2) If, after the recommendation procedures for dispatch have begun, you no longer meet any
of the “Eligibility Requirements,” Hiroshima University will cancel both the recommendation
to the host organization and the permission for dispatch. In such cases, this will be regarded
as a withdrawal, and the procedures outlined in (1) will apply.

(3) The final decision regarding acceptance for dispatch is made by the host organization.
Therefore, even after Hiroshima University has submitted the recommendation, it is possible
that the dispatch may be denied. Until you receive formal acceptance from the host
organization, do not purchase airline tickets or proceed with enrollment in overseas travel
insurance.

(4) Regarding procedures necessary for travel—such as passport issuance, visa applications,
flight arrangements, and enrollment in overseas travel insurance—please proceed
responsibly and in a timely manner, taking into consideration the conditions stated in (1)
through (3). You must also respond promptly to any inquiries from Hiroshima University or
the host organization. If you are unable to obtain a passport or visa and thus cannot travel,
the host organization may revoke its acceptance. In such cases, Hiroshima University
assumes no responsibility, and this will be regarded as a withdrawal, with the procedures in
(1) applying.

(5) If you withdraw after receiving approval to participate in the internship due to personal
circumstances, you will be responsible for any non-refundable expenses (such as
accommodation fees).

(6) If you must return to Japan earlier than planned due to natural disasters, accidents, health
emergencies, or other unavoidable circumstances, you must promptly consult with and
obtain approval from both the host organization and Hiroshima University.
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[Others]

(1) After the completion of the dispatch, please confirm with your faculty or graduate school
whether there will be any issues with returning to Hiroshima University and continuing your
studies, particularly with regard to meeting graduation or completion requirements.

(2) Within one month after the completion of the dispatch, students are required to prepare an
Internship Achievement Report and submit it to the Global Initiatives Group. In addition,
students must fully cooperate in giving presentations at internship debriefing sessions held on
or off campus, responding to surveys and questionnaires related to the program evaluation,
supporting students who wish to participate in future internships, and contributing to publicity
and outreach activities.

(3) Students may apply for academic credit for the following courses:

- Global Internship A (1 credit)
- Global Internship B (2 credits)
- Advanced Global Internship (2 credits)

[Contact Information
(1) For inquiries regarding the application procedure and credit approval
International Office, Higashi-Hiroshima Campus, Headquarters Building, 6th Floor
e-mail : kokusai-suisin@office.hiroshima-u.ac.jp
Tel : 082-424-6907/7313
(2) Regarding changes in student registration and graduation/completion requirements
Student Support Office of your respective faculty or graduate school
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Program@® MEXT-UNESCO

1. Overview

The Ministry of Education, Culture, Sports, Science and Technology (MEXT), through the
Japanese National Commission for UNESCO, and the United Nations Educational, Scientific
and Cultural Organization (hereinafter “UNESCQ”) sighed a Memorandum of Understanding
in November 2023 to establish a training program aimed at revitalizing UNESCO activities.
The agreement promotes opportunities for young people in Japan to participate in training
at UNESCO Headquarters and field offices.

This program aims to foster a deeper understanding of UNESCQ's activities, nurture globally
competitive human resources—including future staff members of international
organizations—through work experience at UNESCO offices, and contribute to regional
revitalization by utilizing UNESCO-related initiatives.

[About UNESCO]
UNESCO (the United Nations Educational, Scientific and Cultural Organization) is a
specialized agency of the United Nations that promotes international cooperation in the fields
of education, science, culture, and communication. Established in 1945, its headquarters are
located in Paris, France.
UNESCO engages in activities that contribute to building peace and improving human well-
being, such as protecting World Heritage sites, promoting education, and advancing
sustainable development. The organization operates regional offices and affiliated institutions
around the world and works to address global challenges in a wide range of fields..

X UNESCO Official Website : https://www.unesco.org/en

2. Eligible Students

Hiroshima University Japanese graduate students enrolled in a regular degree program (all
graduate schools and academic years are eligible).

MEXT prioritizes the following areas for recommending candidates: teacher training
(including higher education), World Heritage, Intangible Cultural Heritage, UNESCO
Biosphere Reserves, UNESCO Global Geoparks, Creative Cities, Memory of the World,
Hydrology, Ocean science, and Disaster prevention and Risk reduction.

3. Number of Participants
Hiroshima University may recommend up to two candidates. Although, in principle, only one
applicant from each university is selected, it is possible that two candidates may be
dispatched depending on the total number of applicants and overall coordination.

4. Dispatch Period

The earliest dispatch period starts from April 2027(6 months to a maximum of 12 months)


https://www.unesco.org/en
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The coordination of interviews by UNESCO and the notification of results may require a
certain amount of time.

(Reference: In the 2025 program cycle, interviews were conducted in February 2025,
results were announced in early April 2025, and dispatch began in October 2025.)

5. Dispatch Location

The placement location will be determined and proposed by UNESCO through internal
coordination. Applicants may select and indicate up to three preferred placement sites from
among UNESCO Headquarters and UNESCO field offices worldwide.

For a list of UNESCO field offices, please refer to the official UNESCO website below.

https://www.unesco.org/en/fieldoffice

6. Financial Support

Candidates may apply for a scholarship from the Japan Student Services Organization (JASSO)
through their home institution after their training placement has been finalized.

The scholarship includes:
- Monthly stipend: 100,000 yen (for up to 12 months)

Preparation allowance: 150,000 yen (for placements in Asia) / 250,000 yen (for
placements outside Asia)

This financial support does not preclude recipients from receiving other forms of funding.

7. Application Deadline
Friday, Oct 30, 2026, 5:00 p.m. (JST)

8. Eligibility Requirements

(1) Applicants must hold Japanese nationality.

(2) Applicants must be able to communicate effectively in English or French.
For English: Ability equivalent to a TOEIC score of approximately 880.

For French: Ability equivalent to level B2 of the Common European Framework of
Reference for Languages (CEFR).

X These levels serve as general guidelines, and not meeting them does not automatically

disqualify an applicant from being recommended.

(3) Applicants must be able to begin the training in principle during the 2027 academic year
(between April 2027 and March 2028).

(4) Applicants must be able to participate in the training for at least six months (up to a
maximum of twelve months).


https://www.unesco.org/en/fieldoffice
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(5) Applicants must be under 30 years of age in principle (as of April 1, 2027).
(6) Applicants must be able to obtain all visas required for the dispatch without difficulty.

(7) Applicants must not have previously been dispatched as trainees under this program.

9. How to Apply
Please submit the required documents to the email address below by the application deadline.
Please use the subject line “Global Internship Application (MEXT-UNESCO Jakarta)”.
Submission to: International Office kokusai-suisin@office.hiroshima-u.ac.jp

10. Required Documents
Please download the required documents from the URL provided below.

Download the documents here

Internship Application Form and Statement of Purpose (Form 1) (in English)
1) Consent Form from Academic Advisor (Form 2) (in English or Japanese)

2) List of Preferred Host Organizations (Appendix 1) and Motivation to Apply (to be
completed in English) (Appendix 2)

3) Curriculum Vitae (CV) (to be completed in English) (Form 3)
4) Copy of an English proficiency test score report (e.g., TOEIC, EIKEN, etc.)

5) Verification documents for the Liability Insurance Coupled with the Gakkensai
(Gakkenbai) (e.g., copy of payment receipt)

6) Official Academic Transcript(in English)

11. Selection Process
Hiroshima University will first conduct an internal selection to determine the candidates to be
recommended to UNESCO. Candidates who receive an offer of a potential placement from
UNESCO will then undergo an interview conducted by UNESCO (in principle, online), after
which the final decision will be made.
The training placement will be proposed by UNESCO based on the List of Preferred Host
Organizations (Appendix 1) and the applicant’s Curriculum Vitae (CV) (Form 1). If UNESCO
determines that no suitable placement is available, or if the candidate declines the
placement proposed by UNESCO, the candidate will be removed from the “Candidate List.”

12. Procedures After Selection

Please submit the required documents as requested by UNESCO, including the signed training
agreement, an official certificate of degree (in English), a medical certificate (in English), and
any other documents specified by UNESCO.
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13. Cancellation or Termination of the Training

(1) If it is found that any information contained in the documents submitted at the time of
recommendation is false, the trainee’s participation in the program may be cancelled.

(2) The training may be terminated if the trainee is found to fall under any of the following
conditions:

a. If the trainee no longer meets any of the requirements listed under the “Eligibility
Requirements.”

b. If the trainee demonstrates significant academic underperformance, misconduct, or
receives disciplinary action from their home institution.

c. If UNESCO determines that it is appropriate to terminate the training due to poor
performance, misconduct, or other related reasons.

d. If any falsification is found in the submitted documents.

e. If the trainee fails to fulfill their responsibilities or is otherwise deemed unsuitable as a

participant in the program.

14. Communication and Reporting During and After the Training
(1) Trainees must pay close attention to local safety information before and during travel,

and maintain regular communication with both their home institution and UNESCO to
ensure continual monitoring of their situation.
In addition, the trainee’s home institution must maintain close communication with the
International Affairs Division of MEXT.

(2) At the completion of the training, the trainee’s home institution must promptly share with
the International Affairs Division of MEXT the evaluation report sent by UNESCO.
The trainee must also submit the designated Training Report within one month after
completing the training.

(3) During and after the training period, trainees are expected to actively participate in
domestic UNESCO-related activities and outreach efforts that contribute to the promotion
of this program and UNESCO initiatives.

Examples include: participation in activities organized by the Next-Generation Japanese

National Commission for UNESCO and private-sector UNESCO activities.
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Program® UNESCO Jakarta

1. Overview
The UNESCO Jakarta Office is a regional office based in Jakarta, Indonesia, that promotes
cooperation in the fields of education, science, culture, and communication throughout the
Asia-Pacific region, particularly in Southeast Asia. It addresses regional challenges by
improving the quality of education, promoting science and technology, protecting cultural
heritage, and facilitating access to information, thereby contributing to the achievement of the
Sustainable Development Goals (SDGs). In collaboration with governments, research
institutions, and local communities, it carries out practical initiatives in areas such as disaster
risk reduction, environmental conservation, and human resource development.

*UNESCO Jakarta Website : https://www.unesco.org/en/fieldoffice/jakarta

[About UNESCO]

UNESCO (the United Nations Educational, Scientific and Cultural Organization) is a specialized

agency of the United Nations that promotes international cooperation in the fields of education,
science, culture, and communication. Established in 1945, its headquarters are located in Paris,
France.

UNESCO engages in activities that contribute to building peace and improving human well-
being, such as protecting World Heritage sites, promoting education, and advancing
sustainable development. The organization operates regional offices and affiliated institutions
around the world and works to address global challenges in a wide range of fields..

X UNESCO Official Website : https://www.unesco.org/en

2. Eligible Students
Graduate students enrolled in a regular degree program at Hiroshima University
(Please refer to Terms of Reference attached for details regarding graduate schools
and academic levels.)

3. Number of Participants
1 student

4. Duties and Responsibilities
Please refer to Terms of Reference attched. It is possible adjust based on the student’s
expertise

5. Dispatch Period
Beginning from Middle of March 2027 or later, with a maximum duraration of 6 months. It is
possible adjust within 6 months (e.g. Online internship for 1-2 months, and Internship in
Indonesia for 4-5 months)
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6. Dispatch Location
UNESCO Jakarta Office, Jakarta, Indonesia
Sentral Senayan I, 7th Floor, Jalan Asia Afrika No.8, Jakarta 10270

7. Financial Support
From the host organization: Providing information for arranging local accommodation(No
financial support)
From the university: Full support for travel expenses and financial assistance for living costs
at the destination.

8. Application Deadline
Friday, October 30, 2026, 5:00 p.m. (JST)

9. Eligibility Requirements

@ Applicants must have a strong motivation to work overseas and be in good physical and
mental health.

@ Applicants must be enrolled in a regular graduate program at Hiroshima University at the
time of application and throughout the entire internship period
(excluding those who take a leave of absence during the internship period).

3 Applicants must be engaged in research related to the promotion or improvement of
international education.

@ Applicants must understand the principles of the UNESCO Constitution and be committed
to contributing to its activities.

® Applicants must possess the ability to carry out assigned duties.

® Applicants must have sufficient English proficiency to perform their work duties. With
Indonesian language ability even better. Japanese language is not required.

@ Applicants must be able to obtain the visa(s) required for the host region.

10. How to Apply
Please submit the required documents to the email address below by the application deadline.
Please use the subject line “Global Internship Application (UNESCO Jakarta)”.
Submission to: International Office kokusai-suisin@office.hiroshima-u.ac.jp

11. Required Documents
Please download the required documents from the URL provided below.

Download the documents here

@ Internship Application Form and Statement of Purpose (Form 1, in English)
@ Copy of an English proficiency test score report (if available)

® Consent Form from Academic Advisor (Form 2, in English or Japanese)

@ Academic Transcript (English version)

® Curriculum Vitae (free format; in English)
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Program® UNESCO Jakarta

12. Selection Process
Document screening and interviews will be conducted by faculty members of the
IDECInstitute for International Collaboration. In addition, there is a possiblity to have
interview with UNESCO Jakarta Office.

13. Schedule
End of November 2026:
Final selection of candidates
Mandatory participation in the pre-departure lecture on overseas travel
Begin travel preparation (visa application procedures, flight arrangements, vaccinations,
enrollment in overseas travel insurance, etc.)

From Middle of March 2027 or later:
Start of the internship

After completion of the dispatch:
Submission of the Internship Achievement Report and other required documents
Presentation at debriefing sessions, etc.
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UNESCO Sponsored Traineeship Programme

Terms of Reference

GENERAL INFORMATION
Duration: 6 months
Location: Jakarta, Indonesia
Organizational Unit: UNESCO Regional Office in Jakarta (Indonesia)

Supervisor (name, title):

DESCRIPTION OF THE TRAINEESHIP

Under the overall authority of the Director of the UNESCO Regional Office in Jakarta and the direct supervision
of the Chief of Education, the incumbent will provide research, analytical, and operational support for the
implementation of the Office’s education sector portfolio. This portfolio includes technical support to countries
covered by the Office, including Brunei Darussalam, Indonesia, Malaysia, the Philippines, and Timor-Leste, as

well as ASEAN regional-level activities in the education sector.
The main duties and responsibilities are as follows:

Research and Analysis:
e Contribute to the design and implementation of research, analytical, and operational work within the
education sector. Areas of focus include: (i) trends in government policies and their implementation
in Southeast Asia; (ii) activities of major development partners in the region; and (iii) identification

and use of relevant data and information to support evidence-based policymaking.

Programme Support:
e Support the drafting of concept notes, meeting minutes, reports, and proposals, incorporating
international best practices for country- or regional-level technical assistance in the education sector.
e Assist in organizing meetings and workshops, including agenda preparation and coordination with
speakers and participants.
e Support the preparation and implementation of events organized or supported by the Office.

e Provide additional technical and administrative support as requested by the Chief of Education.
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The specific focus of duties (e.g. early childhood education, basic education, higher education, technical and

vocational education and training, adult education and lifelong learning, non-formal education, informal

learning) will be determined, considering the expertise and research interests of the selected trainee.

REQUIRED QUALIFICATIONS

Education:

Bachelor’s degree in education, human development, and/or social and economic development.

Knowledge of statistics and data analysis for policy-oriented research is an asset.

Subjects:

Prior experience in research and analytical work in education, human development, and/or social
and economic development (including work conducted at universities under academic supervision).
Experience in assisting with and coordinating multi-country research (including at universities under

academic supervision) is an asset.

Language skills:

Excellent proficiency of English in writing and speaking.

Competencies and skills:

Proven conceptual and analytical skills

Strong planning and organizing skills, with the ability to manage multiple deadlines
Ability to follow up and coordinate independently with minimal supervision

Proven ability to work efficiently in a dynamic and multicultural team environment
Excellent coordination and interpersonal skills

Proven capacity to build and maintain effective partnerships within and outside the team

Knowledge of education and skills development systems in Southeast Asia is an asset.

LEARNING OBJECTIVES

Strengthen applied knowledge and skills in the analysis and development of the education sector,
aligned with Member States’ needs and system requirements in Southeast Asia

Gain valuable experience within a UN organization specializing in education, while collaborating with
diverse experts

Develop competencies and knowledge in education project management

Acquire insights into UNESCQ’s operations in Southeast Asia
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Program@® SEAMEQ CECCEP

1. Overview
The Southeast Asian Ministers of Education Organization (SEAMEQ) is an intergovernmental
organization composed of the Ministers of Education from 11 Southeast Asian countries.
SEAMEO promotes regional cooperation in the fields of education, science, and culture.
SEAMEO CECCEP (Regional Centre for Early Childhood Care Education and Parenting), one of
the SEAMEOQ regional centers, was established in July 2017. It is an international organization
specializing in research, capacity building, policy advocacy, and practical support in the areas
of Early Childhood Care and Education (ECCE) and parent-child support.
Guided by its vision of “Quality education for every child through the well-being of children
and families,” the Centre works in collaboration with national governments, international
organizations, universities, and other stakeholders across the region to improve the quality
and institutional frameworks of ECCE.
Through this internship, students will have the opportunity to engage in international
education policy and practice, and take on educational challenges from both regional and
global perspectives. X Official Website : SEAMEO CECCEP

2. Eligible Students
Undergraduate and graduate students with an interest in the field of education (all majors
are welcome).
XA sufficient level of English proficiency is required to perform daily work duties.

3. Number of Participants
1 student

4. Duties and Responsibilities
Support tasks for research and survey projects related to education policy development,
assistance with planning and implementing events, and other related activities.
% The specific department will be assigned based on the student’s expertise and preferences.

5. Dispatch Period
Beginning from Middle of March 2027 or later, with a minimum duration of one month
(Up to approximately four months, depending on coordination with the host organization).

6. Dispatch Location
Bandung, Indonesia
JI Jayagiri No.63 Lembang, Bandung Barat

7. Financial Support
From the host organization: Support for arranging local accommodation.
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From the university: Full support for travel expenses and financial assistance for living costs
at the destination.

8. Application Deadline
Friday, October 30, 2026, 5:00pm (JST)

9. Eligibility Requirements
(1) Applicants must have a strong motivation to work overseas and be in good physical and
mental health.
(2) Applicants must be enrolled in a regular degree program at Hiroshima University at the
time of application and throughout the internship period.
(3) Applicants must possess the ability to carry out assigned duties smoothly and effectively.
(4) Applicants must be able to obtain the visa(s) required for the host location.

10. Application Procedure
Please submit the required documents to the email address below by the application deadline.
Please use the subject line “Global Internship Application (SEAMEO CECCEP)”.
Submission to: International Office kokusai-suisin@office.hiroshima-u.ac.jp

11.Required Documents
Please download the required documents from the URL provided below.
Download the documents here

(1) Internship Application Form and Statement of Purpose (Form 1, in English)
(2) Copy of an English proficiency test score report (if available)

(3) Consent Form from Academic Advisor (Form 2, in English or Japanese)

(4) Academic Transcript (English version)

(5) Curriculum Vitae (free format; in English)

12. Selection Process
Document screening and interviews will be conducted by faculty members of the IDEC
Institute for International Collaboration.

13. Schedule
End of November 2026:
Final selection of candidates
Mandatory participation in the pre-departure lecture on overseas travel
Begin travel preparation (visa application procedures, flight arrangements, vaccinations,
enrollment in overseas travel insurance, etc.)

From Middle of March 2027 or later:
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Start of the internship

After completion of the dispatch:
Submission of the Internship Achievement Report and other required documents
Presentation at debriefing sessions, etc.

20



